
How to make course selections for 2022 

1. Login to the Portal using your normal school login details 

2. Select Course Selection 

3. Then you’ll see this where you must select My Details, My Plans for Next Year, first. You need to 

select from a dropdown list to let us know what you think you’re doing next year. Whatever your 

plans are, we still need you to select subjects in case you change your mind or circumstances 

change.  

 

4. Now you need to select your subjects.  

● If you are going into Y11, start with your English, Maths and Science selections first as these 

are all compulsory. 

● If you are going into Y12, start with English, as this is compulsory.  

- Here’s how: 

Course Selection > Courses by Learning Areas > English > Select a subject > Read the blurb > 

Select it using the big Select button at the top.  

Repeat these steps for your other subjects.  

 

 

 



 

How to check your selections: 

Once your quota of subjects is full you can then go and see all your subjects in Courses that I have Selected. 

If you want to make a change you can remove a subject and go and select others.  

 

 

What if I want to select a subject in a different level to my year? What do I do?  

1. Go to the subject you want and scroll down to see all the subjects available at other year levels.  

2. Select the subject year level you want.  

3. Select Request Exemption. 

  

So, for example you are in Y12 next year but you want to select Y13 Biology.  
Go to:  

- Sciences 
- Scroll down and select Y13 Biology (13BIO) 
- Select Request Exemption 

 
What happens next?  
 
Heads of departments will go through all selections and exemption requests. They will accept or deny 
students based on pre-requisites and try to find alternative subjects if denied. If  denied they will let you 
know by email and your Dean will be available if you need any help making new selections or with 
clarifying your options. If you’re accepted the status will change to Approved. At any time you can check 
the status of your subjects through the portal – here you can see teacher approvals or alternatives.  
 
 

 
 


